
 
     Non- Profit Development Associate 
 

 
LOCATION: NYC areas: Manhattan. (For further information, visit www.harvesthomefm.org) 
 
JOB TYPE: Full-time 
 
DESCRIPTION: Harvest Home Farmers’ Market, Inc. (HH) is the leading provider of farm-fresh 
produce and regionally grown foods distributed to the neediest families in distressed communities.  

HH has markets located in the Bronx, Brooklyn, Manhattan and Queens and accepts Food 

Stamp/EBT cards, WIC (FMNP), Senior Coupons and Health Bucks.  

JOB SUMMARY: Support the Development Department in all fundraising and development 
campaigns. Ensure that all development financials are up to date and that gifts are processed 
appropriately and in an accurate and timely manner. 
 
 
RESPONSIBITIES AND DUTIES: 

 Possesses long-term, non-profit management career goals (is ambitious and ready to             

learn). 

 Is a fantastic writer and editor (experience with grant writing is a plus). 

 Has a demonstrated ability to work in a fast-paced, rapidly changing environment, is able to 

organize multiple and varied assignments, and can work both independently and as a 

member of a team. 

 Is both creative and entrepreneurial. 

 Has at least three years of relevant work experience. 

 Possesses excellent written and verbal communication skills, is detail-oriented, and is    

committed to excellence in every aspect of the job. 

 Has a sense of humor, a strong work ethic, a “roll-up-my-sleeves” attitude, and a willingness 

to do “whatever it takes.” 
 
QUALIFICATIONS: 

 Minimum of two to three years of Development experience required 

 Must have excellent computer skills (Microsoft Office, Excel, Outlook, Internet) 

 Background or understanding of accounting procedures a plus 

 Experience with fundraising database management (salesforce preferred) 

 Dependability and good organizational skills 

 Motivation and the ability to take initiative 

 Excellent attention to detail 

 Be a flexible, skilled problem-solver and self-starter 

 Sense of Humor 

http://www.harvesthomefm.org/


HOW TO APPLY: Email resume and cover letter to info@harvesthomefm.org.  Include in the 
subject line “Non- Profit Development Associate.” Please provide your phone number. No phone 
calls please.  


